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MINUTES OF  

BICKLEIGH PARISH COUNCIL  

EXTRA-ORDINARY MEETING  

HELD ON 27TH JUNE 2019 

 AT THE ROBOROUGH RECREATION HALL 
 
PRESENT: Cllrs: L Taylor, K Archer, N Hopwood, S Rundell 
 
IN ATTENDANCE:  Karenza Heald (Clerk) 
 
32/19 APPROVAL OF THE ACCOUNTS FOR 2018/19 

The Clerk stated she had gone through the figures with the internal auditor (figures had also been 
circulated to all Councillors).  Balancing the figures was made more difficult due to the following 
reasons: 

• The accounting package had not been used for a year and the opening figures used by the 
former Clerk were in correct. At the beginning of the year there were several uncleared 
cheques.  Had the accounting package been used this would have been picked up. 

• V.A.T. had not been reclaimed. The Clerk has now put the entries for 2018/19 onto the Alpha 
Software package.   Having reconciled the recent V.A.T. reclaims with Alpha the Clerk has 
identified approximately £1,000 of unclaimed V.A.T.   

The Clerk has spoken to HMRC explaining in recent years the Council has undergone a change 
over of Clerks (her predecessor was in employment with the Council for less than a year) and that 
the identified receipts for V.A.T. reclaiming would have been picked up had the accounting 
package been used.  HMRC has stated provided an explanation is included with the submission,  
a ‘sweeping up’ claim can be submitted and processing the claim should not be a problem. As 
claims have already been submitted for these periods there may be a delay in the Council 
receiving the payment from HMRC. 
 
Cllr Hopwood proposed a record is made that the current Council has inherited the issues in the 
accounts and look forward to a more positive report next year.  All agreed. 
 
The Responsible Financial Officer (Clerk) signed section 2 of the Accounting Statements 2018/19 
i and Cllr Taylor, Chair of the meeting, signed the statement confirming the approval. 
 
 

The meeting was temporarily adjourned: DCC John Hart entered the meeting room expecting a Full 
General Council meeting.  He was introduced to Cllr Archer, Cllr Taylor & Cllr (Fr) Rundell.  The Clerk 
explained due to Councillors being away on holiday the monthly June meeting was put back a week.  Cllr 
Hart said he would be away on 4th July 2019.   Nearer the time the Clerk said she would send Cllr Hart the 
agenda for the meeting on 25th July 2019. 

 
Meeting reconvened 

 
33/19 REVIEW OF REPORT FROM THE RFO, IN RESPECT OF THE ANNUAL GOVERNANCE 

STATEMENT FOR 2018, TO BE SUBMITTED TO THE EXTERNAL AUDITORS 
 The Clerk explained that where issues and weaknesses have been identified (in Section 1 of the 

Annual Return.ii ) a report must be submitted to the External Auditor detailing how the Council will 
address the issues and it must be published.  The report had previously been circulated to all 
Councillors iii 

 
34/19 REVIEW OF FINANCIAL RISK ASSESSMENT 
 The Annual Risk Assessment for 2018-19 was not completed.  The last Risk Assessment was in 

March 2018.  The Councillors reviewed the previous risk assessment making changes (as shown 
in red in appendix iv) iv 
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 When reviewing the risk of Data Loss, Cllr Rundell confirmed that the website is being backed up 
weekly.  It was proposed by Cllr Rundell and seconded by Cllr Archer that once the issues over 
the emails are resolved and the Council no long requires the services of Garry Hunt, Diglab that 
the council upgrades to Dropbox plus (£85.80).  The expenditure costs for the Dropbox fee will be 
offset against the recouped costs from Council’s direct debit monthly website maintenance fee of 
£35.00.  The website as it is now being managed in house. 

 
 The Clerk and Councillors said they were very impressed by the work Cllr Rundell and Cllr Archer 

had done on the website. 
 
35/19 Announcement of Public Rights for Access 
 The Clerk explained the approval of the Accounting Statements could not wait until Thursday 4th 

July (the next Full Council meeting) as the Council has to comply with the deadlines regarding  
the Public Rights and publication of Annual Governance & Accountability Return v.  As this 
requirement must include the first two weeks (10 working days) in July, the latest date for 
publication is 1st July.    The delay in finalising the accounts has been due to time constraints of 
Clerk being able to make contact internal auditor.    

  
  
 
 
The meeting closed at 21:10hrs 
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APPENDEX 

 
i  
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ii  
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iii BICKLEIGH PARISH COUNCIL – ANNUAL GOVERNANCE STATEMENT 2018/19 

WEAKNESSES IDENTIFIED FROM ASSERTIONS 
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iv RISK ASSESSMENT COMPLETED 27th JUNE 2019 
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v NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF UNAUDITED ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN 
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